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Code of Behaviour
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Introduction and Rationale

The Code of Behaviour Policy has been developed in line with our School Ethos, Mission
Statement and Schedule for Catholic Schools.

St . Mi c h apeolidesa s&uarédy, beajtland caring evironment wheh values the
uniguenes of each persoiiMission Statement)

We strive to build an educational system which is based on respect for persons, on the
recognition of their potential, and on the acceptari¢deiman limitations. Wendeavour

to foster an alround growth andlevelgpment of each person, ensuring that the
educational approach meets individual requirements.

All pupils, from whatever background or level of ability, have a right to be valued and
respected, to be educdten a secureral caring envonment, and ttavetheir abilities
and talents nurtured and developed to their full potential.

St . Mi chael s Sc h oswith sermes ehavioural pcobléms,rconductr  p up i
disorders, anfdr emotional disorders ch might preent the pupibr others from
benefting from the educational programnf@dmissiong?olicy)

Teachers are viewed aaifig in loco parentiduring the course of the school day and as
having certain parental powerdelgated to them, so théttey can perfon their duties.
Each memberfastaff should be consistent in enforcitige code ofbehaviouthroughout
the School, and has an important role to play in this area. Staff members shawk&e
of circumstanceandof particular diagnosisf@upils which may affect beaviour.

Aims:

In order to function effectively and to serve the particular needs of our pupils, our overall
aim is to create a safe, secure and orderly environment, so that allgpemisen the
opportunity to learn, adkeve and be swessfulin our school, relatiely free from
disruption.We also emphasize the need for pupils to respect each other and those who
work with them. We believe that pupils have a responsibility to respect the wider
comnunity and promote a posre image of tie school.

The code obehavour aims to:

1 Create the conditions for an orderly school, in which effective learning and
development can take place and in which there is a mutual respect for the needs
and aspirationsf pupils andstaff.

1 Ensue that teachercan delivethe educationgbrogamme and that staff

members can work effectively in the interests of all pupils.

Foster caring attitudes to one another and towards the environment

Promote high standards of ordexddehaviouythereby
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0 Assisting the fuldevelopmenbf the potentibof al pupils,
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o Ensuring the safety and wdiking of all members of the school
community

o Developing personalities and inculcating attitudes which enable pupils to

live satisfying lives

Encourage the pupile develop indepndence by aepting the neefbr self-
discipline and seltontrol and taking responsibility for their own behaviour.
Develop the pupilsd inter pe-oeatvdayl
with others to esdve problems andddressactual conikt as the ned arises.

Objectives:

skills

fiTthinking ofotherd s houl d be our motto and paupils ar
caring of their own welfare and that of the whole school community.

Our

M
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Encouragean environmenin which goodstaff/pupil andpupil/pupil relationships
can develop.

Develop in pupilsa sense of responsibility to tihheelvesio thestaff and to the
school.

Recognise, reward and publicise the positive behavimdiaehievements of
pupils

Create an atosphere of cartesy and tolemce.

Recognise the importance of attendance, punctuality and appearance.
Prevent pupils being disadvantaged by the behaviour of others.

Promote the care of, and respect for:

o Pupils, St& andSchool @mmunity
o The property opupils, staff andstudents onvork experience
o The premises/resources of golool and environment.

Encourage acceptable behaviour:

On school and public transport

On the roads to and from school

In the environmenof the school

While onschool approveautings andvhen representmtheschool at
out-of-school activities
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Underpinning Principles:

We recognise the variety of differences that exist between pupils and the nesuokict

these differences. Asstaff, we are conscious oi¢ ongoing neetb ensure tht thecode

of behaviaur is implemented in a fair and consistent manAenigh standard of

behaviour requires a strong sense of community within the school and a high level of co
operation among stafhd between staff, pupiland parentfguadians

General Guidelines:

Theoverall responsibility for discipline within the school rests with the Principal
Teacher. The Posiolders assist the Principal in implementing school discipline, and
maintain, asdras possible, a supesary presencerothe schootampus. Each teher
has responsibility for the maintenance of discipline within his/her classroom while
sharing a common responsibility for good order within the school prerBiszsches of
disciplinearedealt with by the stain a caring,supportive ad fair mannerA pupil will

be referred to the Principal Teacher for sesioreaches of discipline and for repeated
incidents of minor misbehaviour.

CCTV

The school has installed a CCTV camera sydteassist in supervisinand monitorig

p up i |asidur irbtlee lskkool environment. These cameras have been installed to
optimise the safety of both pupils and staff in the school. There are sixteen cameras in
total, covering the following areas:

Foyer

Area at Senior Girls arfloys Toilet dors

Area at dinior Girls andBoys Toilet doors

Reception and front door area

Side door to the right of the statue of Our Lady

Prayer Room Corridor

Three pathways at garden area adjacent to Cookery Kitchen / Prayar Ro
Grass area at exit doopposite Juor 4

Outsidefront of New Bulding

Dinner Room Corridor

Main Corridor at Junio2

Main Corridor at Juniob

Main Corridor atS t . L o u i/ &idsSenioCloilets s
Corridor in New Building showing Fire Door

Corridorin New Building showng Toilet Doors

Steps enteng the Yard andiew of Gymnasium Door
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School Environment:

1.

2.
3.
4

In the interest of safety, pupils are asked to use the allocated entrances and
exits at all times

Pupils must not climb over any of the alary fences, walls or biders

Pupils ae expecteda remain withinthe pbyground boundaries during breaks
Pupils are expected twalk on the corridors and stairs, showing respect and
consideration for staff and other pupils at all times

Attendance atSchool i Information Book let:

Punctualiy and regulaattendance bthe puils is expected.

T
T

The pupils must have a letter from their Parent/Guardian when early departure
from school is requested.

The Parent/Guardian of a pupil who is absent from schadlrsotify the

Principalof the schooWith the reasns for the pupi 6 sence.brhis is done by
completing the appropriate sectiortirhn e p u p i whiéhsis rgcarded am thé
Aladdin SystemThere is a statutory obligation as outlined in the Educatio
(Welfare) Act 2000toe p or t Ipsenpes tb #hidatiomal Edudional Welfare
Board, irrespective of the reasons given for the absences. This will happen if a
pupil has missed a total of 20 days in the school year, even if those absences are
accountd for by letter.

Parental Involvement:

To help inmaintaining googtang&r ds of behaviour, the Staff
rely on the good will, support and-operation of Parents/Guardians. We ask
Parents/Guardians to:

T
T
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Read the Information Bookleid be familiar with itscontents

Communicate reguldy with the sclool alout any factors likely to affect the
behaviour of their son/daughter in school

Ensure that their son/daughter attends school regularly and arrives in good time,
with homeworkcompleed, is suitably dresseand well equippd for the lssons

of the dayahead

Be aware of school rules and procedures, and encourage their son/daughter to
abide by them

Act as positive role models for their son/daughter in their relationship with the
school

Attend planned meetingsitiv teachers athsupport sabol functions

Providethe school with all the necessary background information about their
son/daughter, including telling the school promptly about any concerns they have
about school, or any significachange in their son/dguh t e r 6 sneeascod | ¢ a |
home circumstances.



Standards of desirable behaviour expected from pupils should involve:
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Arriving on time for classes

Recognising that all pupils have a right to share in and contribute during classes
Applying themselves to thtask, and wdang to the lest of their abiity

Having their own books/equipment for the appropriate class

Co-operating with the staff and peers on shared activities

Listening, without interrupting

Showing respect for the viewslgias and property of othe

Tolerating dfferences ad accepting diftulties of others

Adhering to the accepted conventions of courtesy and good manners
Responding positively to opportunities to act independently of the teacher/special
needs assistant

Shawing initiative atage apropriate level

Showing wilingness to writelownhomework.

Strategies For Promoting Positive Behaviour:

Fostering of good behaviour and acknowledgement of good work plays an important role
in overall discipline. Positive behaniris acknowledged at Asmblies. The @blic
AddressSystem is usetb commend achievements.

As a Staff, we believe in promoting positive behaviour by:
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Providing an appropriate broad curriculum

Good quality teaching

Using varied teaching approaches

Deweloping a pleasant, saénd stimulatindearning enironment

Developng cooperative learning

Giving constructive feedback to pupils about their work and progress
Communicating in journals or by telephone with Parents/Guardians
Encouraging good relationigis and affirming good deaviour

Striving for high sandards and hawg high expectations

Stating clear and consistent expectations

Exploring with pupils how people should treat each other

Directing pupils to understand why the Code of Behaviour is impicaited that it
is carriedout in a fairway

Grantingappropriate reamnition and rewards. These include stars, stickers,
homework vouchers and pupil of the week. (Age Appropriate)

Delegating some special privileges or responsibilities



A particularly important event is our Annli®rize-Giving Day in the Ssmmer Term. The
PostHolder, in consultation with staff recognises, among others, many of the following

areas:

Pupil of the year

Most outstanding contributor in the class
Kindness and concern for othaupls

Treating others i respect

Bestclassroom heer

Best attendnce dring the year

Best Homework achievements

Showing common sense and maturity
Developing a positive classroom atmosphere
Acceptance of correction

Effort made to eat a healthy snack
Continuous effort to wearckiool uniform
Awards are ats given for indvidual subjects and Sport

A A8 -9_-9_-9_-9_-49_45_9_-°9_-°5--°

UnacceptableBehaviour:

Unacceptabl®ehaviour is categorised under Minor Breaches of Discipline and Serious

Breaches of Discipline. Judgement on the pastadf is based on a conmon sense
appro&h with regad to the gravityand fequency of breaches of discipline.

Examples of Minor Breaches of Discipline

Not wearing school uniform

Not completing homework

Interrupting classvork

Not attending class omtie

Refusal to return tolass on time fsm breaks
Being unmannerly ahdisourteous

Name calling/bad language

Running on corridors/pushing on stairs/ramp
Throwing litter around classroom or school grounds
Not having Journal in school

Eating in classroomstloer than at designatedrtes
Wearing ofexcessive jeellery

Possessin of mobile phones in school

A=A -8 _-9_9_-9_-9_-49_95_-°9_-45_-°5-

These are examples of minor breaches of discilntkthis list is not exhaustive.



Examples of Serious Breaches of Discipline

Persistent disruptioaf teaching and learning

Bullying/Harassmenin any form

Physical or Vepal Aggression towards other

Deliberate wlent behaviour towards another pupil or staff causing harm or
putting him/her at risk of a serous injury

Using unacceptable language/offendaaguage towards a staffember
Participating in game considered tbe damgerous to oneself or others
Throwingobjectsin yard/classroom

Damaging other pupilsé property/ school pr
Using graffiti on school property or school furniture

Possession ofahgerous weapons

Deliberae misuse of aegjpment durilg practical sulgcts

Possession or display of unsuitable materials

Regular norpossession of books, pens, etc. for classes

Telling lies

Stealing

Leaving school premises or going beyond school boundaribsn Glenmaroon
environment

Possessio of cigaretes and smoking

Posses®n of alcohol in school

Possession, use, promotion for sale or sale of solvents gurascaribed drugs
Taking photographs or photographic images of stafiupils by any media,.g.
camera phones

Inapprriate use of @y electroniadevice

Persistat misbehaviour in school causing concern for safety of others
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Strategies for Addressing Unacceptable Behaviour:

The school rules are clearly stated in our Information Booklet, a@opizich is given to
all parents/guardins at the lnning of eaclschoolyear. New rules may be introduced
as and when circumstances arRales are enforced consistently and faiBaff are
committed to addressing unacceptable behaviour.

1 Rules in achclass are consisteniith the Ethof the schooin terms of sadty,
learning, communication and respect

1 Staff and pupils together devise the rules

1 Rules are expressed in positive terms

1 Rules are discussed and displayed in classrooms, school camatidressed at

Assembly

Rules and rounhes are exjptitly taught

All rules are modelled by staff

Some skills are specifically taught in the S.P.H.E. Curricullmommunicating

skills, appropriate ways of interacting and behaving and conflict resolkiids s

E g



1 Understanding ofules is checks and pupilsare encouragea texphin rules in
their own words
Parental involvement is encouraged in addressing unacceptable behaviour
Additional support for some pupils is managed through the help of Special Needs
Asdgstants
1 Concise arrargments for supgision are n place and areeviewed regularly at
staff meetings
1 A high level of organisation and supervision is in place at the times of arrival and
dispersal of pupils and also during wet days when they remasomtbr breaks.
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Schoold espong to Misbehaviour requiring Internal Exclusion/Time
Out:

The primary reason for internal exclusion/ti
(including the right to feel safe and the right to learn). It giveptipé and the others in

the classroomfgup time tocool down and rgain @mposure. The pupil learns to make

the connection between behavi@md outcome.

If a pupil continues to disrupt a lesson he/she may need to be withdrawn from the
classroom. Reaserfor internal exclusiomayinclude:

Persistent @ruption to lessnsinvolving shouting/screaming
Foul and abusive language to staff

Misuse of equipmerdnd furniture

Bullying and unpleasantness to others

Refusal to follow school procedures
Threateningpggessivebehavioutowards others

E N

Thefollowing procedures are flawed:

The pupil may be separated from the class/group in the classroom or outside
Clear, firm direction is given respectfully to the pupil

Arguments, discussion or bargaining must beided

Class is redirectetb their workin a calm maner

Record of beaviou/exclusion completed

Supervision of pupil and class is maintained throughout period of exclusion

If the pupil refuses to leave, additional help is sought from Princip@thool
Managgement Team and parsrfguardians areontacted.

E

Challenging Behaviour:
We value the uniqueness of all pupils within a caring school community. We believe that:
1 All staff and pupils have the right to work in a safe and secure environment

1 Parents/guatians should be comfortébin the knowkdge that thie child is beirg
eduated in a safe, caring and respectful environment.



We maintain a safe environment by:

1 Reflecting on decisions and outcomes
1 Learning from experience gained
1 Being proactive rather #imreactive.

With no unversally acced definitionto be includeaf wha constitutes challenging
behaviour, some common definitions identify key elements of:

1 Intensity, frequency and/or duration of the behaviours,
1 The negative effects the behavioustma everyone concerned
1 How services bamme ineffectve to protect peple.

The use of physical restraint is pcticech er e i n St . Mi chael s Scho

No matter how skilfully and sensitively pupils are managed, a small minority may
occasionally engaga ichallenging behavioumyhich threatenthe safety bother pupils

and stdf. The pupil is encouraged to respond to requests to calm down, he/she should be
removed from the situation as soon as possible. The Principal/Deputy Principal/Assistant
Principalsare contacted who willake immediate@ion to conact and involve
pareng/guardians.

Types of Challenging Behaviour:

1 Physical aggression towards self and/or others, e.g. lashing out, knocking

furniture over etc.

Real danger of injury to self and/athers

General disruptionf a persistentature in wiatever else is@ng an within that

environment

1 The increased likelihood that the pupil involved will participate less and less in
educational activities

1 Stress for everyone involvédhe pupil, other ppils, staff and any stwhts on
placenent and indiretly the family.

T
T

Managing Challenging Behaviour(SESS)

[-ASSIST This Avoids:

Isolate the situation Audience effects

Actively listen Negative expectations

Speak calmly, assertively and respectfull) Aggressive/disrespectful language
Statements of understanding Thoughtless coercive commands
Invite pupil to considergsitive outcomes | Thr eat s or suggest
Space tgpupil to corsider Crowding and pressuring

Time to pupil to respond Demard for immediate compdince

Referto Seven Pringples For Effective Verbal Intervention - Appendix |
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Facilities/Supports in Managing Challenging Behaviour:

1 Supervision levels increased, e.g. availability of a Special Needs Assistant and of
the Princpal/Deputy Principal/Assitant Principgl

Consistencyand Communicatio

Supporting staff, e.g. after incident

Record keeping

Intervention by/assistanéem outside agencies where access is available

Staff development and training.

E R

Teacher Response to Misehaviour:

Breaches of idcipline shaild be dealt wh swiftly by the teaches. Theyare responsible
for the maintenance of discipline within their own classroantwhilst on supervision
duties

Staff will:

be sensitive to the language used in deswiinappropriate behasur

make evey effort to uncerstand the reass leading to incidents

use school s recording system

follow procedures as outlined in the Code of Behaviour and as printed in the
Information Booklet.

= =4 -4 -4

Recording Behaviour
The clasgeachers are provided wittwo folders which include:

1 Anti-Bullying Behaviour Tracker (Appendix 2)
1 DES Template for recording bullying behaviour (Appendix 3)
1 Behaviour Detention & UniformRecord BooKAppendces4,5 & 6)

Indiscipline is recorded on thH&gehaviour Record Sheet énti-Bullying Behaviour

Tracker as appropate After three incidentsf misbehaviourthe book should be sent to
the office. A copy of the record sheet is posted to parents/guardians who may also be
contacted by telephone. Theoord should indicate thwarnings atfor advice gien to

the pupilon the misbehaviour and the consequences of its repetition. Pupils should be
informed which instances of behaviour on their part are being recoitete necessary,
Behaviour Support Plesmay be put in place drshould bextended / contiued on

school tansport services.

Any incidents ofbullying are dealt with in accordance with dmti-Bullying Policy.

11



Two books are available from the office:

T
T

Incident Book
Serious Incident Book

When necessary, pritw the complgon of three mcidents, the atve may be used to
inform parents/guardians. Parents/guardians are generally contacted as soon as possible
when a serious incident is recorded.

An Incident Record Sheet is availalbeBus EscortAppendices & 8) to beused for
the recading of incidens on school transport services, a copy of which is retained in the
school andnay besent to parents/guardians.

The driver/bus contractor reports any serious incidents on school tresesices to
Bus Eirean in the inteests of safetyor all traveling on this service.

School Proceduresn response toMisbehaviour

1.

2.

The School response to misbehaviour follmlesely the guidelines set out by
the De@rtment of Eduation and Skills

Sanctions for the infringement of School Rules will be determined by the
Principal/Staff.

Disciplinary decisions are taken in a spirit of concern for the individual pupil.
The welfare of other puls may alsdoe a factor irsuch decisions.

Should an incident be repeated of a more serious nature, a record will be
kept.Parents / Guardians will be contacted by telephone.

Repeated misbehaviounsakenging in nature, wilbe dealt wih in a

sendive, tolerant and positive manner which will aid the growth and
development of the unique individual concerned.

The followingis the general procedure whihused to deal with miehaviourand
includes a wrien report in te Class Behaviour Record Book:

No ok

1. Discussion with pupil
2.
3. Sanctions. May include:

Initial warninggiven

o Temporary separation from other pupils
o Detention during mignorning break and/or lundhte under supervision
o Withdrawal of pivileges
o Perfoming a useful tsk in the school
o Notification in journa) behaviour recorded
Inform the Principal/Parent/Pupil of the next step
Meeting with Parents, Stadind/orPrincipal
Suspension (temporary) forremis misbehaviour
Expuldgon, in accodance with Seabn 24 of the Edcation (Welfare) Act 2000.
In the case of serious misbehaviour, an Incident Report is written and the issue is
dealt with immediately.
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Sanctions for Misbehaviour:
Sanctions

show disgproval and discourage anceptable d&viour

help pwils learn abouappropriate behaviour

signal to other pupils and staff that their wiedling is being protected
prevent serious disruption of teaching and learning.

E

They should bgas far as possibleelevant related to thenisbehaviouand flexible to
address individal circumstancegurriculum subjects, such as Art and P.E., will not be
withdrawn from a pupil except where her/his behaviour in such a class is a source of
danger or disruption to otre

In imposing a sanath, it is themisbehaviour Wich is unaccepble and not the
individual. Our approach wilbe of a positive /supportive nature anéthtimeswill be a
low arousal pproach see Appendi®.

Positive Behaviar Support Plans

Taking into consideration pupilés diagnesed disabilitya behaviour goport planmaybe
necessary to support the pugdihis should be developed using the documentation and
template povided by he NEPS Psychologist, Dr. Laura McAvinue dhBecember
2018.Se= Appendix1O.

Detentions and Implementation

Whenthesanctonf oO6detentiond is imposed, the pupil
supervision during their normal lundireak for the period commencing at 12@28. and
ending at 12.45 p.m.

Thesancbhno f &6 d et e nded om a gupilinder the fdipwing circumstaces:
1 If a teacher decides that an incident of misbehaviour warrants a detention
T I1f a pupil has recei ved -Bllying 8ehavoures/ ent r i
and Detention Recordd®ka

The management amgiplementatioc o f  dndde tpeerr ti iexbdre asifollopd s

a) Initiation and Recording a Detention

T When a detention i s wanitialssandiclasd, t he of f
namewill be entered on the deteati list and the determn will be enacted
the fdlowing schoold ay . Temd i @déke ke ondghe wi |
OSupervisiond noticeboard underneath t

1 The incident of detention being applied must also be recorded by the
teache i n t h e-Bullyling, Behaviouk ant Dention Recad
Bookod
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1 Theteaher responsibléor pladng the pupil on detention is asked to send
a notice on Aladdimo the next teacher on tietention Duty Rotao the
Principal and Depty Principalinforming them that theris a pupil on
detention.

b) Implementing @etention

1 On the day of the dentionthe pupil willcome to the lunchrao with
their classwith either their own laoch or avail of dinneandremain inthe
lunchroom under the supervision of the teacher on @uityer the
Principal a Depuy Principal) At 12.25 p.mthe pupil will be escorted to
the foyer area wére they will be collected by the teacher on Detention
Duty.

T At 12.25 p. m. t he -Bulyipg, Behagioudandt he Cl as s
Detenti on R deaadlaettedBron thefessmwoml by tl
teacher on etention duty. Tie pupil will be broughby the teacher for
detentonThe pupi | wi I | be given a standar
Sheetd t.o compl et e

There are two such s toaShdeae tds 6s,e do noeC ofndf rl
pupils in the senioschool and e for pupils inthe junor school. These

sheets are kept infalder in each classroom, usually in the teaéher

drawer.

1 In the event that there are two or more pupils being detained, the
detentions mg@be given on a on&-one basis, whenecessary

C) Ending the detetion
1 The detention period will end at 12.45 p.m. and the pupil will then be
escorted to the yard by the teacher to join histlass.

If a pupil refuses to attend for detention imposdubrt

1 A phone calimaybemade to his/heparents/gualians by the ckss teachefhe
Principal/Deputy Principal will be informed and will talk to the pupuolved.

1 The pupilmaynot be allowed to their class the following daydmay beplaced
into a diferent class with assigdevork from hs/her class echer. The pupil
will be expected talo their detention on this day

1 If a pupil refuses to attend for detention again, then the class teacher may phone
his/her parents/guardians for them to comééosthool.

There will be aota kept of ta ¢ h e r s for datentioe dty (in order of seniority). If a
teacher who is next on the list is unable to do the detention duty due to other supervision
duties, then the next teacher on the list will take therden duty. However, the iial
teachemill not be exused from detdion duty and will be on the list for the next

detention duty.
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Serious misbehaviour:

Should an incident be of a more serious nature, i.e. intentionally injuring or attempting to
injureothers, maliciously undenining the satus of stafin public, degrding or

disrespectful verbal abuse of staff or others, it is recommended that the staff member
involved:

1 Records the event in ti&eriousincident Book which is available in the Schoo
offi ce. The original copis generallyposted home otan begiven tothe pupil
afterparents/guardians are contactedpils should be informed which instances
of serious behaviour on their part is being recorded.

1 Following consultation with the Princg/Deputy Principalmember dthe In-
Schod Management &am phones homd”hone numbers are available in the
office andfrom the Deputy PrincipaParents/Guardians should be kept fully
informed from the outset of instances of serious misbehaviour omthef their
children.

Incidents involvng knives, bldes or any otheéhreatening instrument, drugs, theft, arson,
serious assaylverbal abuséyehaviour threatening the health and safety of others or
damage to school property are likely to lead &pgusion. In such cases
Parents/Guardiansire notified ad are made awearof their right to appeal the decision.

Serious cases of misbehaviour must be brougthietattention of théPrincipal.

Procedures to be followed in cases of Persistent/Serious kihaviour:
When a behavioysroblem persits, the folleving proceduresare followed:

71 If the problem persists, or in the case of serious misbehaviour, it may be necessary
to have orgoingdiscussions between the Parents/Guardians, Teachers and
Principal b monitor the situatiori always with theobjective of lelping the pupil

1 If the case arises of a pupil beiogntinuously disruptive or there is &erious
breach of disciplineby a pupil, the Board of Management authorises the
Chairpersori Principal toexdude/suspenduch a pupibr pupils fraon school.
Parents/Guardians aralways notified and are expected to attend a meeting with
the Principal/Deputy Principal and relevant stafEpecial decision of the Board
of Management is necessary to authorifgrther period of exclusioto allow for
consultatonw t h t h RareptsiGuardiadss In exceptional circumstances the
Board of Management may authorise a further period of exclusion in order to
enable the matter to be reviewed.

1 The ultimate sanctioaf expulsion shall be exersedin accorénce with The
Education Welfag Act 2000.

The pupil(s) may be referred with parental permissianutside agencig®r the deemed
necessary interventionghere these exist
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Referrals may also be made to outaadencies the Special Educan NeedOrganiser
and theJuvenile liaison Officer.

Suspension & Expulsioni Admissions Policy

The Board of Management is required by law to maintain a lesgfety throughout the
school and on all school activitiesr=isentwith the Safety, He#h & Welfare @ Work

Act 200 and dischargesis duty through its employees, the Principal and staff.
Pupils enrolled in St. Michael's School are obliged toperatewith and support the
school's Code of Behaviour. In acdane with the Department dtducation & &ill s
'Rules fo NationalSchods' (130), the obligations on St. Michael's School Board under
the Safety, Health and Welfare at Work Act (2005) andjthdelines as laid down by the
National Educational Welfaredard,it may be necessary terhporarily orpermanently
exclude a pupifrom the school. The procedure necessary for suspensionexpialsion

is set out in Section 24 of the Education (Welfare) 2080.

Suspension will be availed of either after alhor sarctions havebeen exhasted or as a
response to darggle breach ofchooldiscipline where any lesser sanction would be
inappropriate in theircumstances.

The Board of Management empowers the Principal to impseas@ension. A pupil will

not be sispemledfor more than threeays,except inexceptional ccumstances wihre the
Principal considerthat a period of suspension longer than three days is needed in order
to achieve a particular objective. If a suspension of longer thandayseas imposd by

the Principal, the mattewill be refered to theBoard of Managemerior consideration

and approval, giving theircumstances and expected outcomes.

However, the Board of Management authorises the Principaltlvatapproval of the
Chairperson, timposea suspension of up five days in @cumstances here a meeting

of the Board cannot beonvened sooner. The Board of Management places a ceiling of
tendays on any one period of suspension imposed by it.

Under the provisions of Section 24 (4)@ixhe Education (Welfarepct 2000 where a
pupil is suspeded for a perig of six or moredays, the Principal shall inform the
Educational Welfare Officammediately by notice in writing.

The parent/guardian must accompany the pupil to the schoohfeetng with the
relevant stdfprior to higher return taschool.Where he total number of days for which
the pupil has beesuspended in the current school year reaches twenty days, the
parents/guardians or the pupil, if over eighteen years, may ahpemabspension under
Section ® of the Educon Act 1998, asamended byhe Education (Miscellaneous
Provisions) Act 2007.

Suspension

Suspension/Expsionprocedures will comply with the following:
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Rule 139, Rules for National Schools

Education Welfaré\ct (2000)

CPSMA Management®@ar d M eHarfdl®ooks 6

National EducationalWelfare Board Guidelines, Developing a Code of
Behaviour.

E R

Open and clear communication is very important in the event oparssisn and on the
pupi |l s return to school

Implementaton of procedures will tike into accounsuch factorss:

Age ofpupil
Any particular circumstances unique to the pupil
Pupil 6s previous record at the school

The extent to which peer or other pressure may have conttitautiee behaviour

The degee ofseverity of the behaviauand the fregency of offeces

The health ad safety of all pupils and staff

The rights of the individual pupil and the balance of these with the common good
and rights of other pupils.

E R

Proceduresto be followed in the evehof a Suspension:

1. The Princpal will cortact and infornthe parents/gudrans and state clearly
the reasons for the suspension.

2. The Principalwill inform the pupil of the reason for the suspension.

3. The Principalwill inform the parents/guardianséithe pil in writing of the
decisbn to sspend.

4. The lettemwill confirm the leginning and ending dates of the suspension, the
reasons for the suspension and the cancellation of the School Transport
Services.

5. The driver and escowtill be informed tht tranport will not be required
duringtheperiod of suspension.

6. The lettemwill contain appointment for a meeting, giving exact date and time
for parents/guardians to accompany the pupil to the sghimolto his/her
return.

7. The lettemwill containexpectéions to beaccepted and agreed byet
pupil/parents/guardiansif the return techool.

8. Parents/Guardians/Pupiill be informed of their right and how to appeal to
the Secretary General of the Department of Education (Section 29, Education
Act 1998)

Suspensionlws pupils time withtheir parents/guardians to ket on their bkeaviour,

to acknowledge and accept responsibility for the behaviour and to address what need to
happen in order to change the behaviour. It allows time for theatalinand seek
appopriate support for theupil. Depending on the natiand extent ahe

misbehaviour, support will be sought from other agencies such as the National Council
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for Special Education (SENOJusla Child & Family Agencythe National Edcational
PsychologichService Child & Adolexent Mental Health Services

Removal of Sispension (Reinstatement)

Parent&Guardians must give a satisfactory undertaking that the suspended pupil will
behave in accordance with the school code of behavitierPrncipal must b stisfied
thattheppil 6 s r ei nst adnditontearisk ovi t h e n psafgiyiot tiiasof o wn
the other pupiler staff. A Behaviour Plan will be prepared by staff if required. The
Principal will readmit the pupil formajl back b school andvhen necessary to thdass.

Expulsion

Expusion is the ultimateanction. Authority to expel is reserved to the Board of
ManagementEvery effort will be made by the staff before resorting to expulsion.
Parents/Guardians will be feinformed throughouthe procedure.

The pocedure in the event of an@xsion is outlhed in Developing a Code of
Behaviour: Guidelines for SchocifNational Educational Welfare Board. These
procedures will be adhered to.

Links to other Policies

InformationBooklet
Admissons Policy
HomeworkPdicy

Parental Complaints Hoy
Anti-Bullying Policy
Attendance Policy
Mid-morning break and Lunchtime Policy
Supervision Policy
Substance Use Policy
Mobile Phones Policy

Whole School Plan for SPHE

=2 A8 -9_-9_-9_-9_-°9_-45_-°5--

Success @teria
General goodbehaviour by pupils irthe school engenders the tlling attribute;

Atmosphere of discipline within the school.

Pupils are aware of school rules.

Staff apply school rules.

Growth in selfdiscipline.

Co-operation between parents/gdians, aff and pups in maintaining the Gde
of Behaviour.

E
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Comments ocompliments on éhaviour.
Pupils working to the best of their ability.
Classes working to the best of their ability.
Improvement in standards of behaviour.

E R

Review

This policy wage-visited in April 2006. The policy waghenpresented to the Board of
Management at a méeg held on 31 May 2006. From 2006 June 2009, the policy was
revisited agairwhen InService was given to staff igcilitators from theSDPS and

SESS on Challaging Belaviour, Prevating and Managing Chahging Behavioui
Strategiesind Skills forthe Classroonand Therapeutic Management of Aggression and
Violencei Daughters of Charity ServicEhe general procedure for dealing with
misbehaviour was revised d2" June 2007(Staf Meeting).

The latest reision d this policy took placeluring a saff meeting held on'TMarch
2022 It was presented to the Board at a meeting helti6May 2022

It will be reviewedannually,in line with legislaion or when the need arises

) ) ' .
/51 6o~w~c&.‘l/(’ ﬁz)’?@fi /OB RO R
Sr. Bernadette Carron s Date

Chairperson

We acceptand agree to abidey St. Michaefs Schoals Code of Behaviou This policy
is readilyavailable on the school website www.stmichaelsholyangels.com

Signed:

Parent
Sigred:

Pupil
Date:
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Appendices
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Appendix 1

Seven Principles For Effective Verbal Intervention

Remain Calm
Remember, the verbal escalating person is beginning to logelctrthe
person pu ae intervening with sensesy ae losing control, the situain
will escalate. Try to keep your cool, even when challenged, insulted, or
threatened.

Remove the Audience
Onlookers, especially those who are the peers of the wedsadilating
personiendto fuel the fire. They oftebecome 6 c heer | eamger s 6,
the individual. Isolate the person you are verbally intervening with. You will
be more effective onen-one.

Keep It Safe
Be clear and direct in your message. Ajargon and conplex opions.

Watch Your Body Language
Be awae of your space, posturadgestures. Make sure your regrbal
behaviour is consistent with your verbal message.

Use Silence
Ironically, silence is one of the most effective verbal intervartedhniques.
Silenceonyour part allows the indivigal to clarify and restate. Thisften
| eads to a clearer understanding of
conflict.

Use Reflective Questioning
Paraphrase and restate comments. By repeating aftiregléne pes o n 6 s
statenent in the form of a questioyo Ul Belp the individual gaivaluable
insight.

Watch Your Paraverbals
Any two identical statements can have completely opposite meanings,
depending on how the tone, volume and cadence of yous isattered.
Make sue the words you use are consistwith voice inflection to avoi@
double message.

CPIT www.crisisprevention.co.uk received fromLeslie HynesSmyth, Facilitator
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APPENDIX 2 i Behaviour Tracker

ClassTeacher:

Class:
Pupi | § Date of Description of Incident Action taken (persons involved /
Initials Behaviour

date / parents informed)

22




Appendix 3 Template for recording bullying behaviour

1. Name of pupil being bullied and class group

Name Class

2. Name(s) and class(es) of pupil(s) engaged in bullying behaviour

3. Source of bullying concern/report 4. Location of incidents (tick
(tick relevant box(es))* relevant box(es))*
Pupil concerned Playground
Other Pupil Classroom
Parent Corridor
Teacher Toilets
Other School Bus
Other

5. Name of person(s) who reported the bullying concern

6. Type of Bullying Behaviour (tick relevant box(es)) *

Physical Aggression Cyber-bullying
Damage to Property Intimidation
Isolation/Exclusion Malicious Gossip
Name Calling Other (specify)

7. Where behaviour is regarded as identity-based bullying, indicate the relevant category:
\

Homophobic | Disability/SEN | Racist Membership of Other (specify)
related Traveller community

8. Brief Description of bullying behaviour and its impact

9. Details of actions taken

Signed (Relevant Teacher) Date

Date submitted to Principal/Deputy Principal

* Note: The categories listed in the tables 3, 4 & 6 are suggested and schools may add to or amend these to suit
their own circumstances.
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Appendix 4
STMICHAEL6S SCHOOL BEHARO OUR REC

Please ensure that all incidents arecordedand categores comptted
clearly, using the codes bew.

Incident:
Date: | Reparted by: | Category:
Incident:
Date: | Reported by: | Category:
Incident:
Date: | Reported by: | Category:

Incidents must recorded by the staff member who witasedthe incident.

The Incident Report Book is avéable depending on the nature ohie incident.
All incidents of a physical nature must be recorded in the Incident Report Book.

Please note on the day the third incident is recorded, this book must Bent to the dfice.

A copy of this page with a legt will be sent by post to parefigaardians.

A Discussion with Pupill E Detention during breaks

B Initial Warning F  Naotification in Journal

C Temporary Separation from other G Incident Report witten
pupils

D Loss of Prvileges H Incident Report posted
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Appendix 5
ST. MI CHAEL DETENTIOR RECORD

Date of detention | Reasm

10

11

12

13

14

15

16

25




Appendix 6

ST. MICHAEL’S SCHOOL UNIFORM RECORD

PUDPIESMAME, wcoaivin i msmsa ssmisivesa o sinss,sie sgcte wis o Class

Please record when the pupil is not wearing correct / complete uniform.

Details:
Date: | Reported by:
Details:
Date: | Reported by:
Details:
Date: | Reported by:
Details:
Date: | Reported by:
Details:
Date: | Reported by:
Details:
Date: | Reported by:
Details:
Date: Reported by:
Details:
Date: Reported by:
Details:
Date: Reported by:
Details:
Date: Reported by:
Details:
Date: Reported by:
Details:
Date: Reported by:
Details:
Date: Reported by:
Details:
Date: Reported by:
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Appendix 7
ST. MCIHAEL®&S SCHOOL
INCIDENT REPORT BY BUS ESCORT

Pupil 6s..name............. Bus

Description of Incident

Reported by:

Date:
Al l incidents wil/ be addressed by the Deput
O6Ri ordands absence, pduyase report to the te

A copy of his page may be sent by postgarents/guardians.
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Appendix 8
St.Mi ¢ hael 6 BusIcideont &eport

Name of Pupil:

Signature of Escort:

Bus:

Date Time of Incident:

Repats to be completed on thaay ofthe Incident

Type of Behaviour Only Circle as appropriate)

Entered Bus No
Sat quietly in designated seat No
Fastened seat belt No
Wore seat beltor durationof joumey No
Listened to instructias No
Used appropriate languag No
Spoke politelyto Driver No
Spoke politely to Escort No
Spoke politely to Pupils No
Interacted appropriately with others No
Respected personadongings ofothers No
Kept hands, feet and/or @gjtsto self No
Showed respecbf Bus Rules, i.e. eating/drinking No
Showed respect for Bus environment No

Please elaborate if necessary

Action Taken whilst on Bus Only Circle as appropriate)

Clear instruction given to pupil ~ Yes Travel stopped Yes
Initial warning Yes Contact nadewith home  Yes
Contact made wit school Yes Contact made with Gardai Yes
Allincidentsar e gi ven to the Deputy Principal, Ms .

report to the teacher on duty. Incidés will be addressedollowing receipt of Report.

A copy o this page may be sent Ippst to parents/guardians.
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Appendix 9
Low Arousal Strategies

91 Appear calm (think of body language, tone, auveiasing muscle
breathe slowly)

1 Give personal spac
1 Eyecontacti avoidstaing, sugained eye contact
1 Toudhi avad touch atleast until thgoupil has calmed down

9 Noisei think of the ewironmental noise and eliminate this if
necessary

1 Listento what the pupil is saying

1 Verbalcommunicatiori speakcalmly, slowly and softy and ke
aware of yourdne, maybeo talk is necessary

1 Nonverbalcommunicationi give your complete attention and be
aware of body language

1 Distracti try to distract the pupil and talk about things the pupil likes

1 Removeother pyilsi to avoid escalatio, may be easier to remove
otherpupls
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Appendix 10

Developing a Behaviour Support Plan: Steps

| Brainstorm all inappropriate behaviours I

Prioritise

v

| Observe inappropriate behaviours I

| Describe target behaviours in detail |

"2

Identify Document frequency,
function intensity, duration

I Identify appropriate replacement behaviours I

v

Choose strategies

Eﬂonitor behaviour & revie\a
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Assumptions of Functional Behaviour Analysis

1. The challenging behaviour is being supported / maintained by the
current environment. You need to identify the setting events and antecedent
variables that trigger the behaviour and the consequences that follow the behaviour.
(ABC observations)

2. The challenging behaviour serves a function for the student. You need to
identify this function based on your observations.

Negative
reinforcement

Positive
reinforcement

CB produces an
outcome that is positive
/ desired from the
student's perspective
(e.g. attention, control,
materials, food)

CB results in escape /
avoidance of something
that is aversive for the
student

(e.g. avoid tasks, activities,
places, people, materials)

Behaviour serves a
function

Sensory regulation /
stimulation

CB produces sensory
stimulation or regulates
(i.e. increases /
decreses) the level or
type of sensory input in
the environment

3. The challenging behaviour can be changed by using positive intervention
strategies that address the function of the behaviour. You need to alter the
current environmental supports (i.e. antecedents / consequences) for the challenging
behaviour in order to withdraw support for the challenging behaviour and to putin
place new antecedents / consequences to support an appropriate replacement
behaviour that achieves the same function.
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