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St. Michael’s School

Data Protection Privacy Statement for Pupils and their Parents/Guardians
January 2021

By enrolling in and attending St. Michael’s School, you acknowledge that your personal data (including special category personal data) shall be processed by St. Michael’s School.

This Privacy Statement gives you some helpful information about who we are, what personal data we collect about you, why, who we share it with and why, how long we keep it, and your rights.  

If you need more information, please see our Data Protection Policy available at www.stmichaelsholyangels.com

Individuals have a number of rights in relation to their personal information – i.e. personal data – and the General Data Protection Regulation (GDPR) has enhanced these rights. This Data Protection Statement describes how we at St. Michael’s School collect and process personal data, in accordance with GDPR and the school’s legal obligations, generally in relation to the provision of education. 
Processing is the legal term used to describe various acts including – the collection, recording, organisation, structuring, storage, alteration, use of, retrieval, disclosure or transmission of information. 

This statement applies to pupils, parents and guardians. 

For your information, this Statement outlines: 
· Who we are and how to contact us?

· What information we collect, process and retain?

· How information is collected and processed and the purpose and legal basis for so doing?

· Sharing information with third parties

· Individual legal rights. 

1. Who we are
We are St. Michael’s School
Our address and contact details are:  Holy Angels, Glenmaroon, Chapelizod, Dublin 20, D20 A072. Our telephone number is 018201859.
St. Michael’s School is a designated Special School for pupils, aged 5-18 years of age, who on psychological testing, are found to be functioning with a Mild General Learning Disability.
For further information, see our Data Protection Policy available at www.stmichaelsholyangels.com
St. Michael’s School is a data controller responsible for personal data - i.e. information relating to an identified or identifiable natural person. St. Michael’s School processes personal data, i.e. the school collects, records, stores, retains and uses personal data. St. Michael’s School will respond to your questions in relation to this data protection statement and our approach to privacy. 
2. The Information we collect about you
When you are a student with St. Michael’s School, we collect and use your personal data.

The personal data we collect can include information about your identity and contact details; images/photo (including CCTV); family details; admission/enrolment details; previous schools; academic progress; PPS number; special educational needs; professional reports; nationality; language; religion; medical data; information about behaviour and attendance; information about health, safety and welfare; financial information (re fees, grants, scholarships etc); and other personal data.  

Further details of the data we collect about you can be found in our Data Protection Policy. 

If you are under 18 years when you enrol, we collect the name, address, contact details and other information about your parents/guardians. If you are under 18 years, your parent/guardian is consulted and asked to give consent for certain things like taking your photograph, going on school trips etc. 

3. Purpose and Legal Basis for Collecting and Processing Information and how it is collected
We use your personal data for purposes including: 

· your application for enrolment; 

· to provide you with appropriate education and support; 

· to monitor your academic progress; 

· to care for your health and well-being; 

· to care for our staff and students;

· to process grant applications, fees and scholarships; 

· to coordinate, evaluate, fund and organise educational programmes;

· to comply with our legal obligations as an education body;

· to comply with our monitoring and reporting obligations to Government bodies, 

· to process appeals, resolve disputes, and defend litigation etc. 

St. Michael’s School requires this information to perform our duties and responsibilities and to comply with our legal and statutory obligations. In addition, St. Michael’s School requires this personal information to pursue the legitimate interests of the school and our dealings with relevant third parties (see below). The legitimate interests upon which we rely are the effective operation and management of St. Michael’s School and managing the education and welfare needs of our pupils.
For further information on what data we collect, why we collect it, how we use it, and the legal basis for same, please go to our Data Protection Policy available at ww.stmichaelsholyangels.com

St. Michael’s School processes personal data on the basis of the following lawful purposes: 
a) Legal Obligation 
St. Michael’s School collects and process personal information to comply with our legal and statutory obligations, including, but not limited to those under the Education Act 1998 (as Amended), the Education (Welfare) Act 2000, the Education for Persons with Special Needs (EPSEN) Act 2004, the Health Act 1947, the Children First Act 2015, the Child Protection Procedures for Primary and Post-Primary Schools 2017, the Teaching Council Acts 2001-2015 and Safety Health and Welfare at Work legislation. 

b) Legitimate Interests 
St. Michael’s School may also process personal information to: 

· Enable pupils to develop to their full potential and meet the educational, social, physical and emotional requirements of the pupil 

· Enable parents and guardians to be contacted in the case of emergency, school closures and to inform Parents and Guardians of their child’s educational progress 

· Secure and benefit from the support and services of relevant third parties 

c) Consent 
St. Michael’s School may sometimes process pupil information online with consent e.g. photograph or work which may be displayed on the school’s website. Please note that consent can be withdrawn at any time by contacting the school. 

St. Michael’s School collects personal information about pupils through the enrolment process and/or through expressions of interest in relation to enrolment. Additional information is collected from third parties, including former schools and through school activities and general interaction(s) during the course of the pupil’s time at St. Michael’s School.

4. Who we share your information with- Information and Third Parties 
St. Michael’s School may receive from, share and/or transfer information to a range of third parties, including other Government bodies. 

This includes the State Examinations Commission, the Department of Education and Skills, NCSE, TUSLA, NEPs, An Garda Síochána, HSE, the Department of Social Protection, the Revenue Commissioners, CAMHS etc. 
In addition, our school participates in many externally organised Curriculum/ pastoral competitions and activities throughout the school year. These include Texaco Art Competition, Discovery Primary Science Awards, Irish Special Schools Sports Council (ISSSC) events, Peace Proms and choir competitions etc. Consent is sought for participation in these competitions/events and the opportunity exists for withdrawal of consent by parents/guardians at any time. Consent will be sought for participation in any new competitions.

The level of sharing and the nature of what is shared depend on various factors. The Government bodies to which we transfer your personal data will use your personal data for their own purposes (including: to verify other information they already hold about you, etc) and they may aggregate it with other information they already hold about you and your family. We also share your personal data with other third parties including our insurance company and other service providers (including IT security providers and administrative services including data processing / cloud storage service providers e.g. Aladdin, legal advisors etc), We are legally required to provide certain records relating to the progress of a student (under 18 years) in his/her education to the student’s parents/guardians, including results of examinations.
.
5. How long we hold your data- Data Retention 
Some personal data is only kept for a short period (e.g. We will destroy at the end of an academic year because it is no longer needed). Some data we retain for a longer period (e.g. retained after you leave or otherwise finish your studies with St. Michael’s School. 

We will only retain personal information for as long as it is necessary to fulfil the purposes the information was collected for, including any legal, accounting or reporting requirements. Psychological Reports; Individual Education Plans; Child Protection Reports; School Register and Roll books are kept indefinitely in line with data retention legislation. For further information in relation to retention of specific documentation, please go to our Data Protection Policy on www.stmichaelsholyangels.com. 

6. We do not engage in automated decision making/profiling.
7. You have the following statutory rights that can be exercised at any time:  
(a) Right to complain to supervisory authority.
(b) Right of access, to request a copy of the personal information held about the individual.
(c) Right to rectification, rectify any inaccurate personal data held about the individual.
(d) Right to be forgotten, erase personal information held about an individual.
(e) Right to restrict processing of individual personal information.
(f) Right to data portability.
(g) Right to object and automated decision making/profiling.  
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8. Contact

If you wish to exercise any of these rights, please contact us at the school as outlined.
St. Michael’s School will endeavour to respond to a data access request within a
month.

Updates

We will update this data protection statement from time to time. Any updates will be
made available and, where appropriate notified to you.

Signed: & -Bewntdeffe Qé”’@/b Date: /7 OR- 202/

Chairperson, Board of Management
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